Regional

UPLOADING DOCUMENTS TO Southern
SRC APPLICATION PORTAL sr‘

College

1. Take a photo of each page of evidence. ..

(use aflat surface in a bright location, check all corners are fully visible and
that text is clear to read)

Log back in to your SRC Application, click on the Evidence
section.

Now, upload each page in turn, choosing the type of evidence being uploaded,
e.g. Fees Remission Evidence

Successfully uploaded files will show in a list at the top of the screen.

Justto note, you are unable to delete a file once it has been uploaded.

2. Loadthe SRC Courses ~ Student Life ~ About Us ~ Business Support ~

website, under

Staff  Stedents  Applicants  []

Courses click the LU =2 Q

link to Update

Application TRAINING & APPRENTICESMIPS COURSES HELP
button Ygher Leved Appeenticeshizs Hew to Apply
Apprenticeships Information for Applicants
Mentor Connect Qualifications

Usdate Your Agplication

Q

Contact Us ~

Staff

3. Select View and Southern
Update My sr et Courses ~  Studentlife ~  AboutUs ~
Application Mome 1 Couses /. Updae Vo Applcation

UPDATE MY APPLICATION

Find out more information about your applications and enrolments.

VIEW AND UPDATE MY APPLICATION ~+

Students Applicants

Business Support ~

o a
Contact Us ~
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SRC APPLICATION PORTAL
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4. Logbackinto
your application,
with your
username and
password

If you have any difficulty
in get logged back in,
please email your

Admissions Coordinator
(name found at bottom of your
email communications)
confirming your full name

and date of birth.

Create an account Sign in to your account

if you are new, or are not currently studying
with us, create an account here.

if you already have an account. sign in here.

sername/Ema °

crecioon

Currently studying with us?

if you are currently studying with us, you
<an use your iIssued account detalls to sign

in here.

5. Atthe
Homepage, click
this button
to show the
various sections

6. Click the
Evidence link

g @ ebsontrackprospectsrc.acuk 2= (0

Welcome ®

You can find information about your applications and
enrolments here. You can also check previous
communications with the college, upload evidence, and
update your qualifications and consents.

Any actions you need to take will be shown below.

Please contact us on admissions@src.ac.uk if you need
further help with anything.

We hope you enjoy your time at the College!

Application Progress ®

SCIENCE IN COMPUTING Level 5 Foundation
Degree Higher Level Apprenticeship
Portadown Campus Choice 1

9 Application Submitted

Homepage
Personal Details
Further Details
Qualifications
Evidence

Data Protection
Enrolments
Emergency Contact

ILP

My Attendance
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7.

8.

Click and

choose the
evidence type
from the drop
down list, e.g. Fees

Remission Evidence

Then click the
Done button

p  23/07/2020 Jam signature001.pdf

p  23/07/2020 JAMOO01 jpg

Showing 1 to 2 of 2 records

Upload Evidence

You can upload evidence here. This could be in relation
to your personal situation (e.g. copy of visa) or In relation
to your course (e.g. copy of qualifications, course work,
reference).

All items uploaded must be under 10mb and will be
subject to our Privacy Policy. You can upload the
following file types:

Word documents, Excel spreadsheets and images (.DOGC;
.DOCX; XLS; XLSX; .PDF; TXT; JPG; .GIF; .BMP; TIFF; .PPT;
.RTF; .PNG; .FPX; .PCD; JPEG).

Evidence Type *

File(s) To Upload *
Choose Files No file chosen

UPLOAD

) Evidence

»  23/07/2020 jam signature001.pdf

»  23/07/2020 JAMOO1.jpg

Showing 1 to 2 of 2 records

Upload Evidence

You can upload evidence here. This could be in relation
to your personal situation (e.g. copy of visa) or in relation
o your course (e.g. copy of qualifications, course work,
reference).

All items uploaded must be under 10mb and will be
subject to our Privacy Policy. You can upload the
following file types:

Word documents, Excel spreadsheets and images (.DOC;
.DOCX; XLS; XLSX; .PDF; .TXT; JPG; .GIF; .BMP; .TIFF; .PPT;
-RTF; .PNG; .FPX; .PCD; JPEG).

Prev. Done
(® Exam Results
HLA Employer Additional Information

Proof of Identification

9.

Now click the
Choose Files
button, and
locate the
photos taken

File{s) To Upload *

Choose Files No file chosen

UPLOAD

Note that only one photo can be uploaded at a time
and uploaded files cannot be deleted by applicants.

10.

Choosing Gallery
(or Photos/ Recent
Photos depending
on device)
is the simplest
way to locate
photo for
uploading

F—

Choose an action

Uk

-

My Files

o

Files
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11. When photo Upload Evidence
na me |S Shown You can upload evidence here. This could be in relation

to your personal situation (e.g. copy of visa) or in relation

. ta your caurse (e.g. copy of qualifications, course work,
CI |Ck the reference).
Allitems uploaded must be under 10mb and will be
p oa I loaded he und b and will b
subject to our Privacy Policy. You can upload the
following file types:
button

Word documents, Excel spreadsheets and images (.DOC;
DOCX; KLS; XLSX; .PDF, .TXT, .IPG; .GIF; .BMP; .TIFF; .PPT;
{RTF; .PNG; .FPX; .PCD; JPEG).

Evidence Type *
Exam Results 1

File(s) To Upload *
Choose Files iScreensthﬁZO2007...ung Internet.jpg

12. Uploaded files =) Evidence
will appear at the
list at the top of _ Bxport: 1 € B B
the screen =k

Date Added Attachment

B 24/07/2020 Screenshot 20200724
111621_Samsung Internet. jpg
Screenshot_20200723-
155708 Camera.jpg

B 23/07/2020  jam signature001.pdf

B 23/07/2020

B 23/07/2020  |AMOD1 jpg

Showing 1 to 4 of 4 records

To upload multiple files to your application, repeat from step 5 above.

If you have any further issue or query, please email your Admissions Coordinator (name found at bottom of your email
communications) confirming your full name and date of birth, and staff will be in touch to assist you.




